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AMSA Pre-Medical Chapter at UCLA

Executive Board and Action Committee Leadership Application

2012-2013

Due: Week 4
Wednesday, February 1 at 6PM 
(during general meeting)

Applications will be due in hard copy (TWO printed copies required) 
at the general meeting

(NO late applications will be accepted)

All applicants will be notified by the end of Week 6

All outgoing and incoming officers are required to attend the following:

1) AMSA Officer Training Week 8 (February 26th, 2012)

2)  Officer Banquet Week 9 (March 4th, 2012) 

Note: All AMSA officers must be national AMSA members during their term in office

APPLICANT INFORMATION
NAME:


YEAR (IN SCHOOL/GRADUATING):

MAJOR(S)/MINOR(S):
 


STUDENT ID #:

EMAIL:





PHONE:


QUARTER/YEAR JOINED AMSA:


NATIONAL MEMBER?
Yes/ No
All officers are required to attend all general meetings as well as all staff meetings.  Any repeated unexcused absences will warrant grounds for dismissal.  Any class conflicts with meeting must be resolved only with the President and Vice President.  All officers must also attend a minimum of 3 outside AMSA general/staff meetings for the year.  In addition, all officers must actively engage their interns in outside committee meetings.  

Please be aware that an AMSA leadership role is a time commitment.  Every officer is expected to remain proactive and strive to make AMSA stronger during the whole year.  That being said, an AMSA officer role is a rewarding experience and your hard work will not go unnoticed. 

Officer Descriptions: 

Executive Board

President 


is responsible for coordinating the overall operations of the organization, working with fellow Executive Board members and other leaders and advisors to define and implement strategy, communicate with the University, serve as the primary liaison between executive members and general members, and execute the actions and decisions of the organization.  The President will work closely with the Vice President to organize recruitment efforts. 
Vice-President


is responsible for coordinating shadowing opportunities with Dr. Yang, and working with the President in coordinating with all committees to ensure that day-to-day organizations run smoothly.  The Vice President will also work closely with the President to organize recruitment efforts. This person will be responsible to fill in for the President if he or she is absent. 
Secretary


is responsible for keeping the members of the Executive Board and the organization informed about the operations of the organization and decisions of the Board.  The secretary has a large role in keeping track of important events within the organization.  In terms of time commitment, the secretary will be responsible for the AMSA officer roster and contact information, weekly agenda, taking minutes at staff meetings, recording officer attendance, and being in close communication with the President and Vice President with important staff updates.  A person with excellent organization skills is required.  Expect to have a large role in assisting the Executive Board make important decisions.  Also is responsible for dealing with the important logistics and outside resources for AMSA.  This includes assembling and making resource packets (eg. Premed-101), ordering T-shirts, booking rooms for committees and general meetings, and other logistics (such as plaza booking, keeping AMSA in regulation, etc).  
A responsible person who has excellent organization skills and performs well with keeping deadlines is required.

Director of Membership


is responsible for assisting in helping organize active recruitment of new members from the student body every quarter.  This person will work closely with the President and Vice President to make recruitment successful. During the quarter, this person will keep updated membership records for active and new members.  These records will consist of attendance and also participation in outside and on-campus events.  This person will then help the Executive Board select the most active members for AMSA-exclusive awards based on these records.  Other miscellaneous tasks include creating and distributing intern applications every fall. This person will be in charge of directing Publicity and Historian to make Membership organized. Good communication and responsibility skills are required. 

Publicity



is responsible for creatiing fliers, organizing flyering, tabling, and chalking shifts, as well as, maintaining the AMSA Facebook page. This person will work with the Director of Membership and Webmaster to help publicize Committee specific events, and help with recruitment. 
Treasurer


is responsible for keeping track of AMSA bank accounts and all receipts, and ensures proper financial records are available upon request.  The Treasurer also works closely with committee chairs in developing an annual budget.  The Treasurer is also responsible for compiling quarterly updates on AMSA finances.  This is to be compiled once before the quarter taking into account the state of finance given the projected events/costs for the quarter.  Also, this should be followed up at the end of the quarter detailing the actual state of the AMSA account. This Treasurer will also take care of the incoming money from membership, donations, and will apply for grants to aid AMSA and its committees. A person who is comfortable with numbers is required. 

Webmaster


is responsible to maintain and update the AMSA website on a weekly basis. The Webmaster will work closely with the Director of Membership to insure that weekly flyers correspond to the AMSA website, as well as, each committee to ensure that weekly events are up to date and posted online. Must work hand-in-hand with the historian in collecting pictures for AMSA. A person who is good with computer programs and updating is required.

Historian


Is responsible for photographing events and making a compiled folder to share all of AMSA’s photographs. The Historian is responsible for coordinating socials outside of those during general meetings.  These social events will help build officer-member relationships and build officer-intern relationships.  A person who is creative is important. This person is responsible for making the welcome video for AMSA along with the end of the year banquet video.

Action Committees and Project Coordinators

All committee chairpersons are responsible for coordinating the overall operations of the committee, working closely with committee members to define and implement committee goals and programming, maintaining communication with committee members, and maintaining a log of committee membership participation and attendance to committee meetings.  They must all keep an active agenda each quarter, meaning they are responsible for either one general meeting or executing one outside-of-meeting event.  All are to actively engage their interns.  Also, weekly updates must be sent to the Vice President detailing committee meetings/events/discussions. 

Community and Public Health Committee Chair

is responsible for putting on at least one event a quarter at the Ronald McDonald House. The CPH Chair will need to organize all aspects of event, which include: determining what meal will be made and get the necessary materials, coordinating the activity to be done with the children as well as organizing rides. The CPH Chair will also inform AMSA members of various volunteering opportunities within our community, ie volunteering opportunities at local hospitals, and will coordinate other volunteering events. This position requires someone who is proactive and organized. 


Domestic Violence Coordinator 




is responsible for promoting awareness to the issue of domestic violence.  Major project will include programming with the Clothesline Project and Self-Defense classes. This person must be engaging to help spread awareness and educate people of the domestic violence.
Health Education and Nutrition Committee Chair 



is responsible for leading one event per quarter.  A person with a fun personality who is creative and strong enough to lead important events/meetings on topics anywhere from the Freshman 15, healthy eating in the dorms, to nutritional connections to heart disease. This committee chair will be in charge of the SNAPS program, working with the CDC, and the Nutrition Fair. 

Global Health Committee Chair


is responsible for organizing and leading on campus and outside events related to global health.  This includes coordinating a Global Health Fair and planning activities/food at the fair as well as recruitment and presentation of the fair during general meetings.  Global Health Chair is also responsible for outside outreach including AIDs walk, Heart Walk, Relay for Life, etc.  A person who takes initiative, is proactive about opportunities, and enthusiastic about raising awareness on global health is crucial.

International Outreach Project (IOP) Coordinator 

          

is responsible for coordinating the yearly summer IOP trip to Costa Rica, Tibet, etc.  This includes publicizing for the event, putting on events to help those interested, fundraising, determining flight itinerary and working closely with the contact in the foreign country to work out the details of the trip.  This person must coordinate with medical students to help collect expired medicines. Project Director must be someone organized, proactive and passionate about the program.  The IOP Project Director is required to attend the summer trip.            

Legislative Affairs Committee Chair

is responsible for leading legislative action education in AMSA.  This involves finding speakers relevant to teach about the issue as well as spearheading the large campaign to recruit and organize Lobby Day.  This person should be active in pursuing campus outreach in order to recruit for Lobby Day.

Student Affairs Committee Chair


is responsible for official mixers held during general meetings.  This includes planning and coordinating the quarterly premed/ medical student/residents mixer every quarter. The Student Affairs Committee Chair will also be in charge of premed/ medical student dining hall socials, inform students of research opportunities and deadlines, as well as, organizing suture workshops and mock interviews with the UCLA medical students. A person who is responsible, fun and creative is ideal.


Newsletter Coordinator 



is responsible for publishing one AMSA newsletter per quarter.  These newsletters should be new, relevant to current issues, and also interesting for members.  A new project for the newsletter coordinator is to work on fundraising with the newsletter in order to fund distribution of the paper during meetings.  Coordinating with Westwood companies interested in buying cheap advertisement space is one option.  This person must make weekly posts about various medical schools, inform students of medical school requirements, medical issues, what classes to take at UCLA, etc. A diligent worker is required. 
Conference Committee Chair
 
is responsible for organizing the National AMSA conference. Must coordinate all connections between the location, bus, etc. This person will also organize workshops and panels for AMSA general meetings (in reference to the Conference) to help guide premedical students on their path to medical school. 

Internship

Please note that intern positions are available for each officer position listed above. Interns will aid officers throughout the year in the tasks mentioned. Interns are a huge part of the AMSA staff and their inputs are taken seriously. If you would like to apply for an internship, please write the name of the executive position or committee you would like to participate with in ranking. For example, “Global Health Intern” or “President Intern” etc. 

NOTE: you may apply for both officer and intern positions. 
Interested in being an intern?

Yes/No

***Please rank three intern positions you are most interested in.

1.                   

2.



3.

PLEASE ANSWER THE FOLLOWING QUESTIONS.  LIMIT YOUR RESPONSES TO A MAXIMUM OF 250 WORDS PER QUESTION.

***Please rank three officer positions you are most interested in.

1.



2.



3.

Question 1: Why do you care about AMSA?  Please include what you feel is the philosophy of AMSA and how you have embraced it.    
Question 2: Describe your past AMSA involvement.  List all events you have participated in.  Which event(s) have had the greatest impact on you?
Question 3: Please list your academic, employment, extracurricular involvement and any other commitments for 2012-2013.  Include weekly meeting dates and hours. 
Question 4: What do you expect will be your greatest challenge in this leadership role and how do you plan to overcome it?
Question 5: Please describe the vision you have for AMSA as well as how you plan to execute your goals to coincide with AMSA’s many objectives.  List any pros and cons you found from the 2011-2012 program and what events you plan to continue, change, or remove for the 2012-2013 year.  
Question 6: Briefly describe your interest in the position you are highly interested in.  What specific experiences have you had organizing and implementing events on or off campus?  Please describe your plan for the 2012-2013 year. 
Question 7: Please draw something that best depicts your personality, below.  You may attach a separt piece of paper if need be. This question will help us get to know your personality a little better! Be creative and have fun (
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